Technology Training Services Maricopa Community Colleges
480-731-8287

Find Your Enterprise ID

As our Maricopa District moves to a “single sign-on” process for our administrative
systems, users will have one username for logging into all of our systems. This username
identification is called your Enterprise Identification.

You can find your Enterprise ID in your personal profile information in the Personal
Administration Tool for our MEMO system.

To find your Enterprise ID, follow the instructions below.

1.

If you are at one of the following colleges:

? Chandler-Gilbert
? District Support Services Center

? Estrella Mountain
? Paradise Valley

? South Mountain
in your web browser, enter the url: https://memo.maricopa.edu/usertool.html.

If you are at one of the following colleges:

? Glendale
? GateWay
? Phoenix

in your web browser, enter the url: https://memo2.maricopa.edu/usertool.html.
If you are at one of the following colleges:

? Rio Salado
? Scottsdale

? Mesa

in your web browser, enter the url: https://memo3.maricopa.edu/usertool.html.
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2. In the Location field, click the Down Arrow, and select your college site.

3. In the Directory Name field, enter your directory name as it displays in the Maricopa
Directory. (Usually your First Name <space> Last Name; example Paula Yslas)

4. In the Password Field, enter your Directory password (which is currently your
MEMO password).

5. Click the Login button.

MARICOPA
COMMUNITY
cOoLLEOES"

Personal Administration Tool V2.0

Distribution Email
Lists = 4 Setlings

Welcome to your Personal Adm

My Profile; Additional Links

Usa this.uption to ‘change your MEMO Email, Directary, and cther  What's Mewdin PAT wZ0®
Enterprise |0 passwords, Youw can also usgs this eption to change  \Webbdai| Access

perzonal information in the hMaricopa Qiredoméuch as your ‘Wb sl for 1Eon Macinfoesh
Web Calendst

tamiliar and directory name, room number and pesonal URL.

Distribution Lists: Lzl ke LR
Click here towizw Mamo distribution lists you avn: You can uze PSR D IR BRI Vioes
this page te add and remowe.members from these lists-or transfer

awnership of them to another individual You san alse use this ool

to editsomeone else's listif you have the pasanord.

Email Settings:

Setyour Wacstion-Reply. This page alloms you to create an auto-
reply message tellling Talksyou are outof the office. You can also
chedoyour Memo disk space quota and fonvard your acsount to
another email addrass using this toal.

6. Click the My Profile link.
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Your Enterprise ID is located on the right side of the Additional Informationarea.

7. Click the Logout button in the upper-right corner of the window.
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