MARICOPA COMMUNITY COLLEGES

           PEOPLESOFT HRMSACCESS REQUEST 


This form is required to add or delete PeopleSoft HRMS access for the following roles at the District or College level:

1. Human Resource Administration
2. Fiscal Administration

3. Web – Detail by Contract, Detail by Pay Date, Job Summary
4. I-9 Recorder – I-9 Recording and Verifying
5. Tuition Waiver Verification 
6. Request for Personnel Services
6A. College HR

6B. VP/Division Head

6C. Business Manager

6D. Grants

7. New Temporary Hiring

8. College Security Limited HR Access
9. College Training Administrator
	Requester’s

Name: 
      

	PeopleSoft

User ID 
      


	College/Location: 
      

	Dept Name: 
      


	Supervisor’s
Name: 
      

	Supervisor’s Telephone: 
      



⁫
Type of action
  FORMDROPDOWN 


Effective Date:
      

	Access Level Requested: 
      

	( choose from 1-9 above or multiple combinations)

	Is it replacing someone with this access? 
  FORMDROPDOWN 


	If yes, Name: 
      


	Reason for Request: 
      



What person at your location has a similar access?
      

This form should be attached to the Help Desk Call and copied to the appropriate Supervisors for final approval.
https://helpdesk.riosalado.edu/desk/default.asp  The Director of Employee Services and Director of Compensation and Benefits will have the final approval.
If you have any questions, please contact George Ferguson, william.george.ferguson@domail.maricopa.edu or Marjorie Klein, ml.klein@domail.maricopa.edu
